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A. Introduction
• Kirklees schemes are intended to comply with The School Admissions (Admission
Arrangements and Co-ordination of Admission Arrangements) (England) Regulations 2012
and the School Admissions Code 2014. The School Admissions Code (‘the Code’) has
been issued under Section 84 of the School Standards and Framework Act 1998 (‘SSFA
1998’). The Code has been made following a consultation under Section 85(2) of the SSFA
1998.
• Please consult the websites of Kirklees and other admission authorities to obtain the most
up to date information.
• There are no changes to the Priority Admission Areas (PAA’s) in Kirklees for 2020/21.
• Since the admission consultation Kirklees cabinet have agreed to explore making changes
to the home to school transport arrangements for mainstream schools. This work is
currently ongoing and is yet to be consulted on. Amendments will be made to the
admissions “Guide for Parents” following any agreed changes to help parents take these
arrangements into account when referencing a new school
• Choosing a school within walking distance of the family home has great health and
wellbeing benefits for children and parents and would contribute to the reduction of polluting
emissions, a key focus of the Kirklees Air Quality Strategy.
B. Published Admission Numbers (PANs) and Priority Admission Areas (PAAs)
Published Admission Numbers (PANs)
All schools have a Published Admission Number (PAN or admission number). This is the
maximum number of places that the school can offer. The PAN relates to the normal year of entry,
this is the age group at which pupils are or will normally be admitted to the school. This section
explains how we have arrived at the proposed Published Admission Numbers based on the
workplace range for each school.
In order to comply with the statutory timetable, the LA must consult the governing body of each
community and voluntary controlled school about the PAN (and other admission arrangements)
approximately 18 months before it comes into effect. PANs for September 2020 must have been
consulted on for six weeks by 31 January 2019.
At Hill View Academy the PAN is 30 for Reception.
Where a change is made to the PAN for a particular year of entry (the relevant year), it applies to
that cohort of pupils only, at admission and in successive years as the pupils progress through the
school.
In order to be consistent when proposing PANs for each community and voluntary controlled
school the Kirklees LA considers the following:
• The Net Capacity Calculation
The internal measurement of a school produces a maximum number of workplaces and a
minimum number which is normally 90% of the maximum. We call this 10% spread between
the maximum and minimum workplaces the 'range'.
The net capacity of a school is subsequently determined as the agreed PAN multiplied by
the number of age groups at the school provided that this figure falls within the 'range' of
workplaces. If a PAN is chosen which (when multiplied by the number of year groups) does
not fall within that range, the Net Capacity is set as the nearer of either the maximum or the
minimum number of workplaces.
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Nursery space is excluded from the net capacity measurement, therefore, this age group is
also excluded from the calculation.
• Flexibility in setting PANs
The range of workplaces calculated for each school allows Kirklees some discretion in
setting the PAN to take account of a school’s particular circumstances and governors' views.
The Authority's expectation is that, in most cases, PANs will be set within the range with
appropriate and realistic regard to the likely demand for places.
•

PANs outside the range
Kirklees may set a PAN above the range for the following reasons:
• to accommodate all in-area children who apply on time for the first year in school
• where it has been agreed that the school should expand
• where the school accepts that they can accommodate children above the range
without the need for extra accommodation.

Priority Admission Areas (PAAs)
In Kirklees each community and voluntary controlled school has an area identified as its Priority
Admission Area (other LAs refer to catchment areas). A small number of schools share priority
areas; these are known as shared priority areas. Full details of priority areas are available on the
Kirklees Council website.

Application Procedures
•

•
•
•

•

Admission to full-time school for rising five year old children
Kirklees residents will apply for admission to full-time school (rising five year old children) by
using the online Parent Portal on the Kirklees website. The application period will run from the
week beginning 1 September 2019. The closing date for applications will be 15 January
2020.
Late applications
Applications received after the appropriate closing date will be regarded as late unless, in
Kirklees’ judgment, there are significant and exceptional reasons for the lateness. Proof of
special circumstances will be required.
Late applications are not considered until all on-time applicants have been allocated places.
Forms submitted after the closing date due to a significant house move will be regarded as ontime provided that documentary evidence to confirm the move is provided by the following
deadlines in time for the allocation process.
For Reception, year 3 and year 6 - It is expected that the allocation process will take place on
17 March 2020. The latest reasonable date for evidence of a significant house move will
therefore be 14 February 2020
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Waiting lists
A child’s name will automatically be placed on the waiting list for any Kirklees community or
voluntary controlled school where they have been refused a place in the school’s normal year
of entry, eg, Reception at primary school.
The waiting lists will be held in admission criteria order and will close on the last day in
December.
For in-year admissions, the waiting list will be held for the remainder of the term for which they
have applied for a place.
In-year admissions
Kirklees residents who wish to apply for a place in the first year at a school after the first school
day in September 2020, or to any other age group at any time, will apply on the In-year
Common Application Form (ICAF).
Twins / multiple births
A twin or sibling from a multiple birth can be admitted as an excepted pupil into an infant class,
where admission of more than one of the siblings would exceed the infant class size limit of 30
pupils, such cases would be examined on an individual basis.
Flats
In the event of two or more children living equidistant from the school, eg, blocks of flats, the
place will be decided by drawing lots, the first name drawn out of the bag will be offered the
place.
Rising five year old children
Full time places will be available from the September following a child’s fourth birthday.
Parents may defer their child’s entry until later in the school year and the allocated place will be
held for the child. Parents may not defer entry beyond the beginning of the term in which the
child reaches their fifth birthday, nor beyond the school year for which the original application
was accepted.
Parents can request that their child takes up the place part-time until the child reaches
compulsory school age.
Children of Service Personnel
Kirklees Council is signed up to the armed forces Community Covenant, which is a pledge
made by the government to ensure that the armed forces and their families are not
disadvantaged as a result of their service. As part of the co-ordinated process applications
from armed forces families are reviewed on an individual basis to ensure they are not
disadvantaged, and, Kirklees LA may ask schools to consider admission over PAN if this is felt
to be necessary. If an alternative school place cannot be secured by normal processes, the
application may be considered under Fair Access Protocol.
Children of service personnel and crown servants returning from overseas to live within
Kirklees, will be allocated a school place in advance of their arrival. The application must be
accompanied by an official letter declaring the relocation date and postal address. The
allocation will be based upon the anticipated postal address.
Summer born children (children born between 1 April and 31 August)
The majority of parents apply and take up a reception place in the school year in which their
child will reach the age of five (rising fives). All children are entitled to a full time place in the
September following their fourth birthday. However, the legal starting age for full time education
is the start of the term following the child’s fifth birthday and parents may request that their
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child’s entry is deferred until later in the same school year or until the term in which the child
reaches compulsory school age.
Kirklees Council receives a small number of enquiries from parents (whose children are
‘summer born’) to defer their entry to school until the September following their fifth birthday.
In many of these cases where a request is made for a deferred entry of a ‘summer born’ child,
a place would be offered in Year 1 as this enables the child to remain within their chronological
age group, however, non-statutory Department for Education (DfE) Guidance states;
**School admission authorities are required to provide for the admission of all children in the
September following their fourth birthday, but flexibilities exist for children whose parents do
not feel they are ready to begin school at this point.
**School admission authorities are responsible for making the decision on which year group a
child should be admitted to, but are required to make a decision based on the circumstances of
the case.
There is no statutory barrier to children being admitted outside their normal year group.
All requests for such transfers will be explored with the parent/carer on an individual basis.
‘Advice on the Admission of Summer Born Children’ (DfE, July 2013)
Parents should still apply online in the normal admission round for 2020, and also write to or
email Pupil Admissions to make their request. The request will be considered by a panel of
education experts after the relevant closing date for applications and the individual case will be
considered. The panel will make a decision on the basis of the circumstances of the case and
in the best interests of the child concerned, taking into account the views of the headteacher
and any supporting evidence provided by the parent.
** Kirklees Council is the admission authority for community and voluntary controlled schools.
The governing body is the admission authority for foundation and voluntary aided schools and
the academy trust is the admission authority for academies and free schools.
Admission of children outside normal age group

•

•

•

•

It is the general view of Kirklees Council that all children and young people will complete their
primary and secondary education in school year groups according to their normal age group. It
is also the general view of the Local Authority that moving pupils into older or younger year
groups is usually not in their best educational, social or emotional interests. This includes either
early or late admission to primary school or early or late transfer to secondary school.
The National Curriculum sets out a clear, full and statutory entitlement to learning for all pupils.
In addition, schools in Kirklees deliver an offer which supports access to high quality
differentiated education. This should ensure that a pupil’s curricular needs are met without
either early or delayed transfer to the next phase of schooling being necessary other than in
exceptional circumstances. A request may be made for a child to be admitted outside of their
normal age group, for example if the child is gifted and talented, has experienced problems
such as ill health or has already been taught out of chronological age.
Parents should still apply online in the normal admission round for 2020, and also write to or
email Pupil Admissions to make their request. The application will be considered by a panel of
education experts after the relevant closing date for applications and the individual case will be
considered. The panel will make a decision on the basis of the circumstances of the case and
in the best interests of the child concerned, taking into account the views of the headteacher
and any supporting evidence provided by the parent.
There is no statutory barrier to children being educated out of their chronological year group
however, there is no duty either for an admission authority to agree such a request and a
parent/carer cannot insist their child is educated out of their normal year group. The admission
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authority for the school ultimately has responsibility for making the decision. All requests for
such transfers will be explored with thent/carer on an individual basis.

2.

Kirklees schemes for school admissions in 2020/21
Introduction and purpose
• These schemes are intended to comply with The School Admissions (Admission
Arrangements and Co-ordination of Admission Arrangements) (England) Regulations
2012 and the School Admissions Code 2014.
• Kirklees LA will co-ordinate normal round admission arrangements with all of the
admission authorities responsible for school admissions within Kirklees and with other
neighbouring local authorities.
• Some community or voluntary controlled schools in Kirklees may become an own
admission authority by converting to academy status or changing category to trust or
voluntary aided status during the life of these arrangements. Any school that becomes
an own admission authority during the period of these schemes assumes the
responsibilities of an admission authority from the date of change of status / category.
• Please consult the websites of Kirklees and other admission authorities to obtain the
most up to date information.
Schemes
A.
Kirklees co-ordinated schemes for normal (relevant) year of entry admissions
for 2020/21 for rising 5 year olds, junior schools, middle schools and secondary
schools: sections 5-20
B.
Kirklees scheme for in-year admissions 2020/21 sections 21-29
Page 29 shows the timetables for implementing these schemes.
Page 30 explains the meanings of expressions (marked *) used in these schemes.
Kirklees admission authorities
In Kirklees the admission authorities* for schools at the time of publication on the website
are listed below.
Some Kirklees community or voluntary controlled schools may have changed category to
academy or trust status before the 2020 admissions round. The relevant schemes in this
document will apply to any school that becomes an own admission authority from the
date of the change to own admission authority. Details will be updated on the Kirklees
and school website.

For the full and complete Kirklees admissions policy please visit
https://www.kirklees.gov.uk/beta/admissions/pdf/admission-Policy2020.pdf
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